
 
 
Title:  Communications & Development Director 

 

Classification: Regular Full-Time (37.5 hours per week) - Exempt 

 

Description: Job Summary: 

Reporting directly to the Executive Director, the Communications & Development Director 

is responsible for planning and implementation of all organizational communications 

efforts to build an understanding of South Arts and its work, both regionally and nationally. 

This position is responsible for consistent and cohesive messaging that speaks to the arts 

community at large, as well as specific target audiences within the arts community. This 

position is also responsible for the planning and implementation of South Arts’ 

development efforts. 

 

Duties and Responsibilities: 

Communications (approximately 80% of this position’s time): Develop and implement an 

annual communications plan and budget for South Arts to span across all communications 

media (online and offline) and reach appropriate target audiences; evaluate the success of 

various strategies and provide and implement recommendations for improvement; design 

and implement South Arts’ communications activities including copywriting, graphic 

design, collateral materials, website content, public relations, and media relations; 

coordinate communications efforts with member state arts agencies and other strategic 

partners; develop, manage and maintain organizational communication vehicles, including 

but not limited to email newsletters, social media, brochures, one-pagers, websites and 

annual report; work collaboratively with appropriate internal staff to create and manage 

communications activities specific to program areas; 

 

Development (approximately 20% of this position’s time): Work with Executive Director 

to develop and implement a plan to guide resource development over the short and long 

term to support the strategic plan; conduct research of prospects, assist in matching 

prospects with prioritized needs, and make recommendations on which prospects to 

approach for contributions or sponsorships; prepare proposals and accompanying 

informational materials and conduct follow-up; provide stewardship in recognition of 

donor philanthropy; implement and maintain a management system for donor cultivation 

and solicitation; and other duties as assigned by Executive Director. 

 

Qualifications: Education: Bachelor’s degree or education/experience equivalency in a relevant field. 

 

Experience: Minimum of four years of experience in marketing, business 

communications, resource development, or a related field. 

 

Skills: Demonstrated writing, designing, and editing skills to produce brochures, 

press releases, online publications, newsletters, etc.; excellent written and verbal 

communication skills and demonstrated ability to communicate at all levels and in a 

diverse environment; a capacity for initiative, self-organization and direction to meet 

deadlines; commitment to quality, accuracy and attention to detail; and ability to 

work independently as well as part of a team. 
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Intermediate to advanced Microsoft Office skills (Word, Excel, PowerPoint and 

Outlook, Access), Acrobat Professional, Photoshop, Illustrator, and InDesign; 

Experience and knowledge of desktop publishing and online content management 

systems (WordPress and Salesforce); Previous experience with electronic marketing 

practice including social media; and familiarity with AP writing style. 

 

Other Requirements: Ability to carry out detailed and complex instructions; ability to 

interact with coworkers and public by telephone, via e-mail, and in person; ability to 

perform a variety of duties and to prioritize tasks to meet organizational needs; ability 

to clearly and concisely exchange ideas, facts and/or technical information and 

guidance in person, by telephone, email, fax or correspondence. Essential 

requirements for successful communications include speaking, writing and reading 

comprehension. Limited travel may be required. Arts background preferred but not 

required. 

 

Salary and Benefits: 

Salary Range – $60,000 

Benefits – South Arts offers an excellent benefits package that includes health, 

dental, and life insurance; long and short term disability; vacation; and 403(b) plan 

with company match. 

 

Application Deadline: Open Until Filled 

Mail resume, cover letter and three references to: 

South Arts, Inc. 

1800 Peachtree Street, Suite 808 

Atlanta, GA 30309 

Attn: Human Resources 

 

OR e-mail to: jbonner@southarts.org 

 

 

South Arts is a non-profit regional arts organization founded in 1975 to build on the South’s unique 

heritage and enhance the public value of the arts. South Arts’ work responds to the arts environment 

and cultural trends with regional perspective. South Arts’ offers an annual portfolio of activities 

designed to address the role of the arts in impacting the issues important to our region, and to link the 

South with the nation and the world through the arts. 

 

The organization works in partnership with the state arts agencies of Alabama, Florida, Georgia, 

Kentucky, Louisiana, Mississippi, North Carolina, South Carolina, and Tennessee. It is funded by the 

National Endowment for the Arts, member states, foundations, businesses and individuals.  

 

For more information about South Arts, please refer to our website at www.southarts.org 

 

South Arts is an Equal Opportunity Employer. 
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